
Permit to Deploy a Tent(s) within the Village of Libertyville
or the Libertyville Fire Protection District That Are:

• Open on all sides and greater than 700 sq. ft. and/or
• Enclosed on at least one side and greater than 400 sq. ft.

Final Date of Event:

Mail your check payment with the appropriate amount ($60 per tent) payable to "Village of Libertyville," 
and send to:

Libertyville Fire Department
Attn: Fire Prevention Bureau

1551 N Milwaukee Ave
Libertyville, IL 60048

Send all of the following required documents via email to fireplanreviews@libertyville.com:

A site plan with the tent deployment area(s) highlighted, with each tent labeled by a number 
accompanied by their dimensions

An emergency plan describing the procedure in the event of adverse weather/wind conditions

An emergency phone contact list

A current Certificate of Flame Resistance belonging to each tent and labeled by the 
corresponding number on the site map (such as "Tent 1," "Tent 2," etc.)

A current Certificate of Liability Insurance that is valid at the time of the event with the Village of 
Libertyville listed as the Certificate Holder

Conditions, surroundings, and arrangements to be in accordance with the Libertyville Fire Protection District Code and Fire 
Protection District-adopted version of the International Fire Code.

Application Date:

   Organization Name:

            Contact Name:

            Email Address:

         Mailing Address:

  City, State, ZIP Code:
    Telephone Number:

Address of Tent Deployment(s):

Number of Tents:



Libertyville Fire Protection District
1. Event Name 2. Date Prepared

Tent Emergencv Plan ICS-202 
4. Operational Period (Dates and Times)

5. General Control Objectives for the Event

6. Weather Forecast for Operational Period

7. General Safety Message



Additional Fire Department Tent Requirements 

The following is a list of requirements for obtaining a permit to erect and place your tent in the 

Libertyville Fire Protection District. This list is intended to help you with your event planning 

and permit application process for a tent. A final inspection may be required by the fire 

department after the tent is erected, this information will be communicated when your permit 

is issued. Should you have additional questions please contact the Libertyville Fire Prevention 

Bureau at 847- 362-5664.

1) A tent is allowed up for 180 days in a 12-month period.

2) The tent must have a flame retardant certificate.

3) If the occupant load is greater than 50 people, a detailed site and floor plan must be

submitted. The floor plan shall be submitted prior to each event in order to show the

following:

a) Means of egress (exiting)

b) Seating capacity and arrangement

c) Type of seating

d) Location and type of any heating and electrical equipment

4) The tent shall not be located within 20 feet of lot lines or other structures. Exceptions are

available to this and will be determined when the applicant applies for the permit. These

exceptions can be found in Chapter 31, Section 3103.8.2 of the International Fire Code.

5) Fire Department access around the tent shall be approved by the Fire Code Official.

6) Exits shall be equally spaced at approximately equal intervals around the perimeter of the

tent and located such that all points in the tent are 100 feet or less from an exit.

7) Exit doors shall swing in the direction of travel.

8) Aisle width shall not be less than 44 inches and aisle width in seating area shall not be less

than 1 foot in width for each 50 persons served.
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9) Exits shall be clearly marked and exit lights shall be installed at required exits. Exit signs
can be internally illuminated as per UL 924 or externally illuminated. Specifics on electrical
shall be supplied if this is the manner in which the exit signs shall be lit.

10) Means of egress shall be illuminated with light having an intensity of not less than 1 foot­
candle at the floor. Electrical requirements can be given at the time of permit.

11) All required widths of exits, aisles, and passageway shall remain constant while the tent is
up.

12) There shall be no hay, straw, shavings, or other like-combustible materials allowed in the
tent containing an assembly occupancy.

13) Smoking shall not be permitted at any time.

14) Open flame or other devices emitting flame, fire or heat, or any flammable or combustible
liquids, gas, charcoal, or other cooking devices or any other unapproved devices shall not
be permitted insid� or located within 20 feet of the tent membrane while open to the
public unless approved by the Fire Code Official.

15) 10 lb portable fire extinguishers shall be provided.

16) The occupant load for the tent shall be determined by Chapter 10 of the International Fire
Code. This shall be per event.

17) Heating or cooking equipment and all of the necessary appliances and fittings shall be
installed as specified in the International Mechanical and Fuel Gas Codes.

18) All equipment designed to be vented shall be done so by the International Mechanical
Code.

19) Electrical and cooking equipment shall comply with NFPA 70.

I hereby agree that the above requirements established by the Libertyville Fire Department will 
be enforced by my organization throughout the duration of the event.

Name: Date:
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